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In the era of globalization, most people are unable to avoid contact with the people
in other countries. Therefore, Business English is not only important for the people
engaging in international trade or international marketing, but also essential for
the civil servants and common people. This course will help students use Business
English to broaden their international horizons, enhance their communication
abilities, fully possess civilization of intellectuals.
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The teaching objectives of this course are as follows:

1. To help students improve their English speaking and writing abilities.

2. To help students use English to learn international trade and international
marketing expertise.

3. To help students use expertise to get more employment opportunities.
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Textbook and Reference Books:
Textbook:

Teaching Materials --- compiled by Dr. Michael Kon

(reading content : introduction, structure of business letter, how to establish trade relationship, how
to prepare a sales contract,)

Reference Books:

1mE L FEFEHREYH 540 =223 K > 1996 £ - (ISBN:957-14-2395-5)

(reading content : how to prepare a sales contract)
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(reading content : how to prepare a sales contract, how to write a letter requesting for payment)
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(reading content : how to start a trade relationship , how to write an order letter)

ABMEH ~pkRL s FEE2ERE LA B £¢ 02002 £ - (ISBN:957-30425-0-9)
(reading content : how to write a quotation letter , how to reply to a quotation letter)
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One of the major goals of university education is to enable the students to learn
some expertise of future employment opportunities. If students have more expertise,
they will be more competitive in the future. Therefore, the main objectives of this
course are to help students acquire international trade expertise. This course 1is
expected to help students broaden their horizons, increase the potential of
innovation abilities to solve different kind of trade problems, fully possess
civilization and enhance employment opportunities.
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The teaching objectives of this course are as follows:

1. To help students have the expertise of international trade.

2. To increase the potential of innovation abilities of students to solve different

kinds of trade problems.
3. To enhance the employability skills of students.
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